Ventura Community School District
APPLICATION FOR USE OF BUILDING AND/OR EQUIPMENT
(Note:  This form is the used to apply for use of school buildings, facilities or equipment)

All buildings are NO SMOKING Buildings – No Smoking Allowed
Name & Address of Individual or Group:


_______________________

_______________________


_______________________

Facilities or Equipment Required:
_____________________________________

Date Desired:
____________________________________________________

If an alternate date is possible, please list here:
____________________________

Hours:  Starting at: _____________

Done at: _________________

Is permission for Serving Lunch or Dinner Requested? ________________________

Are School Kitchen Facilities Required? ___________________________________

Will Chairs be needed? Yes ___
No ____
If so, how many? _______________

Will there be any admission charge? Yes ___
No ____
If so, how much? _____

Is an organized production company involved? _________ If so, Please give the name and address of the company: ________________________________________________
Briefly explain the purpose or reason for using the facility or equipment and state any special equipment that is needed.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Is the requesting organization or individual part of the Ventura Community School District or have a student enrolled in Ventura Schools? 
Yes ___
No ____

(0ver)

Provisions For Use of School Facilities
a) A group using school facilities shall designate one member, (a responsible adult) as being in charge and responsible for the program or activity.
b) Any damage resulting to the property or equipment shall be returned to its original condition by the individual or group responsible for using the facility, at their expense

c) NO SMOKING in the building.

d) There shall be no alcoholic liquors or beverages or drugs brought to or consumed in the school buildings or school grounds.  It will be the responsibility of the individual or group using the school facilities to refuse admission to the area begin used to any person or persons who may be under the influence of drugs or alcohol.
e) Actual labor costs to the district for the use of setting up of public address systems, special lighting, chairs, etc. will be added to the basic fee.  Only qualified school personnel or approved qualified non-school technicians will be allowed to operate same.

f) Groups using school facilities for more than one day for performances shall pay the actual cost plus the basic fee for each day the facility is used.

g) School sponsored activities will always have priority over outside activities.

h) If the kitchen is used, school lunch personnel should prepare or supervise any preparation and/or serving of meals by clubs, groups or organizations.

i) Any key issued to an individual or group for entry into the facility shall be used only during the time of the event.  No person should let themselves into the building at another time other than stated on this form.  The cost for replacing a lost key is $50.00.

Limit To Use Of School Facilities and Grounds
a) Building use may be restricted in the summer according to the district’s maintenance schedule.

b) The Board of Education reserves the right to refuse the use of school facilities to any group, individual, organization or commercial enterprise.

The undersigned understands and accepts the conditions for the use of school district buildings, grounds, and/or equipment.

Date:_______________
Name:
_________________________


Telephone Number:
_________________________


Address:
_________________________



_________________________

Approved _________ 
Denied _________________
Date _________________

Comments: _________________________________________________________

_________________________________________________________________









________________________









Superintendent
